Employment confirmation current period
Ural Conveyor Service
18 Example Industrial Street, Perm, Russia
employment@example.com · +7 (000) 000-00-00
28 October 2026
To whom it may concern,
This letter confirms that Denis Sokolov has been employed by Ural Conveyor Service as a Mechanical Maintenance Technician from 1 May 2023 to the date of this letter. His normal employment is full time, 40 hours per week.
His responsibilities include scheduled mechanical inspections of conveyor assemblies, replacement of agreed mechanical components under site maintenance procedures, recording findings and completed work, and reporting matters that require engineering review. He coordinates access and work handover with production and electrical maintenance colleagues. Electrical work requiring separate qualifications is assigned to the appropriate personnel.
During this period, he organised the inspection records for 22 conveyor assemblies and prepared a handover sheet identifying the fault, action, responsible person and follow-up date. His observations contributed to a review of recurring fastening problems; the responsible engineer approved the corrective work.
This confirmation should be read with the independently verifiable employment and pay records covering the relevant period. Our personnel department can respond to an authorised verification request through the contact details above, subject to the employee’s consent and applicable disclosure rules.
Yours faithfully,
Marina Volkova
Personnel Manager
Ural Conveyor Service




