Vera Savina
Environmental Coordinator — Data and Reporting
Saint Petersburg, Russia · vera.savina@example.com · +7 (000) 000-00-00
Profile
Environmental reporting coordinator since June 2020, following an environmental-data assistant role from August 2015 to May 2020. Experience covers collecting, checking and documenting site environmental information. Maintains reporting definitions, follows missing information with data owners and prepares traceable records for internal review.
Experience
Environmental Reporting Coordinator — North Process Works, Saint Petersburg
June 2020–present
Responsibilities
Collect agreed environmental data from site teams and check periods, units and completeness.
Maintain the source register and report-definition notes.
Follow open questions with data owners and document agreed corrections.
Prepare the reporting pack for review by the responsible environmental specialist.
Achievements
Created a source map for 15 recurring reporting indicators.
Standardised the unit and period labels used in the team’s monthly collection sheet.
Organised an open-questions register with owners and follow-up dates.
Environmental Data Assistant — Baltic Materials Service, Saint Petersburg
August 2015–May 2020
Responsibilities
Compile source records for internal environmental reporting.
Check missing fields and keep the original records linked to the summary.
Maintain document folders and review notes.
Achievements
Consolidated instructions for nine recurring source-document checks.
Prepared an archive index so the team could find the record underlying a reported figure.
Education
Bachelor’s degree in Environmental Management — Baltic Environmental Institute
September 2011–June 2015
Skills and languages
Environmental data collection; source reconciliation; unit and period checks; reporting definitions; document registers; Excel; issue follow-up.
Russian — native. English — B2, self-assessed. Danish — A1, self-assessed.
Work status
Based outside Denmark; no Danish work permission. Would require the applicable process. Education and employment evidence can be provided for assessment. Available for online interviews; start date to be agreed after the required procedures.




